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APPLICATION FOR THE POSITION OF: ____________________________
Please write the job title of the position that you are applying for.

This form can be typed or hand written. This form should be accompanied by a full CV and a letter of application (maximum two sides), explaining your reasons for applying and how you consider yourself to be suitable for the post.

Short-listed applicants will be informed by telephone and letter. Candidates invited to interview will be asked to present, at interview:

(a) passport or other official photographic I D

(b) original copies of certificates etc. verifying relevant qualifications.

PERSONAL DETAILS

Surname 




First Name(s)                                                 Title 

    

Name by which you are known











Maiden name / any other name by which you have been known







National Insurance No.












Address














Postcode





Do you have the right to work in the UK?


Home telephone




Work telephone






Mobile Telephone




Email 








Current Occupation













Period of notice required











How did you find out about this vacancy? 









EDUCATIONAL DETAILS

Secondary education 













School/college attended with GCSE and A Levels obtained

Further education













Other professional qualifications











CAREER DETAILS

Please list employment history in reverse chronological order (most recent first) – please feel free to amplify details on your attached CV. Please explain any gaps in your career history.
	Dates
	Company Name and Address
	Position held
	Duties and Responsibilities
	Full/

Part time 
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please continue on reverse of this form if necessary.

INTERESTS  
REFERENCES

Please give details of two referees – the first of which must be your most recent Employer – who can be contacted in connection with your application. Please write in BLOCK CAPITALS
	Name


	
	

	Position


	
	

	Address


	
	

	Telephone


	
	

	Email


	
	


Declaration
As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.   

Disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors.  If you would like to discuss this beforehand, please telephone in confidence to the Head or the Bursar or the HR Manager for advice. 

Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. www.gov.uk/dbs
You should be aware that the School will institute its own checks on successful applicants for short listing with the Disclosure and Barring Service. Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently.
 Details of any criminal convictions:








If none, please write ‘NONE’ above.
Details of any Police warnings or cautions:







If none, please write ‘NONE’ above.
Details of any sanction, restriction or prohibition issued by the NCTL or other equivalent body in the UK or any other country:                                                                                                                                                                                                                                                

If none, please write ‘NONE’ above.
Data Protection

The information that you provide on this form will be used to process your application for employment. The personal information that you provide will be stored and used in a confidential manner to help with our recruitment process. If you succeed in your application and take up employment with the School, the information will be used in the administration of your employment.

The application process is confidential in nature and applicants should be aware that the School is the data controller.  However your information may be shared with the School’s data processor [for example, Occupational Health provider; Disclosure & Barring Service; etc.]. This is further explained in the School’s Privacy Policy which is available on the website at:

https://www.rbcs.org.uk/wp-content/uploads/2018/05/Privacy-Notice-for-Staff.pdf
By signing the application form you consent to the processing of sensitive personal data.

I declare to the best of my knowledge and belief that the information given in this application and the other documents I have provided with it are accurate and true and I consent to it being held on file under the General Data Protection Regulation (GDPR) and the Data Protection Act 2018. I understand that providing misleading or false information will disqualify me from appointment or if appointed, may result in my dismissal.

Signed:







Date:






Please: Either sign and print this form and send with your letter of application and CV to: Mr Ian King, HR Manager, Reading Blue Coat School, Holme Park, Sonning Lane, Sonning on Thames, RG4 6SU. Or preferably, you can return this form, together with your letter and CV by email to recruitment@rbcs.org.uk.  
Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration above.
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CONTINUATION PAGE

Please use this page to add further details from the previous pages of this form:


